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MANAGING THE SUBMISSION OF THE 2011 NATIONAL SENIOR CERTIFICATE SBA MARK SHEETS FOR FINAL CAPTURING
1. INTRODUCTION 

School-Based Assessment (SBA) is a compulsory component for all subjects in the National Senior Certificate (NSC). It includes all internal assessment conducted by the school, the outcomes of which count towards the achievement of a qualification. SBA comprises continuous assessment as stipulated in the Subject Assessment Guidelines (SAG) of subjects, Practical Assessment Tasks (PATs) and Orals for languages. It is therefore essential that every single assessment that contributes to the final mark of the candidate is collected and accurately captured. SBA mark sheets are generated at the provincial level, completed at the school by the teacher, and forwarded via the district to the provincial head office for capturing on the Integrated Examination Computerized System(IECS). Therefore schools and districts have a responsibility in ensuring that the SBA computerized mark sheets are accurately completed, collected and submitted to be captured on the IT system. 

The school principal must ensure that every learner has evidence of school-based assessment for every subject for which the learner has registered,  including every additional subject in cases where a learner is taking extra subjects not offered by the school. The principal must ensure that the mark sheets containing the SBA marks are handed in to the district according to district management plans.

District assessment officials are responsible for coordinating the SBA assessment processes. Any learner, who has an incomplete mark on the computerized mark sheet, must have been dealt with before the SBA computerized mark sheets are submitted by the school to the district office. No learner may obtain an overall zero ‘0’ mark for SBA. Districts must investigate such cases.

To ensure these processes are successfully executed, the following will be the procedure. 
2. HANDLING OF COMPUTERIZED MARK SHEETS AT SCHOOL

2.1. COMPLETION OF MARK SHEETS AT SCHOOL

2.1.1. Computerized mark sheets for SBA will be accompanied by a mark sheet control list. It is the responsibility of the principal to ensure that every computerized mark sheet has been properly completed, signed by the teacher and moderated by the HOD of the subject. The SAT coordinator should assist in this regard. The signatures of the principal and the teacher on the computerized mark sheet confirm that all details including the marks of learners are correct. All computerized mark sheets issued to the examination centre must be completed and returned to the District Office.

2.1.2. The following instruction should be adhered to in regards to the  


completion of computerized mark sheets

(a) Only the original computerized mark sheet may be used for the capturing of marks. 
(b) Ensure that the correct computerized mark sheet for each component is used. Every mark sheet has a unique number linked to a particular assessment component, even if the candidate’s particulars on the computerized mark sheets of a different assessment component are the same eg. the SBA mark cannot be entered on an Oral mark sheet .

(c) Do not make any alterations to any mark on the computerized mark sheet.

(d) Check the transfer of marks from the working mark sheet to the computerized mark sheet for correctness.

(e) Every registered learner must have a mark next to his/her name. In the case of a learner who left school after the finalization of the registration process, the SBA mark must be calculated from the tasks he/she has offered during the course of the year.( refer to Circular 06/2009 Annexure I).

(f) No learner may obtain an overall zero ‘0’ mark for SBA.

(g) The marks of learners may not exceed the maximum mark for the component of the SBA as indicated on the computerized mark sheet.

2.2. DEALING WITH DEVIATIONS AT SCHOOL LEVEL
NB: No school may fill in any code on the computerized mark sheet.

(a) A ‘999’ will be used in exceptional cases where a learner cannot submit a mark for the particular assessment due to a valid reason (candidate hospitalized for an extended period, pregnant candidate that gave birth during the year and returned to complete the year but has lost a lot of time/ opportunities,etc) . 

(b) A ‘444’ will be used in all cases where a learner has no mark and there is no valid reason for not submitting a mark. This code is also used for a subject incorrectly registered for the learner, as well as for a deceased learner.
(c) In the case of learners not registered, the school must complete Annexure 3 with all the relevant marks of the learner. The learner will still have to be registered (using the correct procedure through the District Exam Section), but if the marks are available it will be easier to result the learner without delay once he/she is registered.
(d) The names of all learners who will have a code of ‘999’/’444’ against his/her name should be entered on Annexure 2. 
(e) A learner without a mark will be dealt with in the following way:
i. Annexure 2 must be approved and signed off only by the District 
     Assessment Official as per district management plan at least one   

     week prior to the submission of all computerized mark sheets.
ii. The district assessment official will require proof from the school before the annexure is signed off. The documentary evidence will be filed by the district and the school should keep copies.
iii. The verified correct code will be entered on the computerized mark sheet by the district subject advisor as soon as the school submits the computerized mark sheets.

2.3. SUBMISSION OF MARK SHEETS TO THE DISTRICT

(a) The principal should also ensure that the SBA marks are submitted to the district subject advisor for final approval. This must be done only after the school principal completes and signs the Declaration for the Submission of National Senior Certificate SBA mark sheets by the School Principal (Annexure 1). The Provincial Teacher Moderators, assisted by the district subject advisor must sign each computerized  mark sheet to confirm that moderation of the SBA and the checking of marks have been completed by the school.

(b) The SBA mark sheets must be forwarded officially by the school principal to the district office, as per district management plan. All original computerized mark sheets sent to the school must be handed over to the district office. Districts will manually control the submission of computerized mark sheets.
(c) Three (3) copies of the original computerized mark sheet must be made. One copy is to be kept by the school principal, the other by the district assessment official and the third copy must be placed in the educator’s file and kept safely at school. 

(d) Working mark sheets, from which the transfer of marks were done, must be attached to the school’s copy of the computerized mark sheet and must be kept safely by the school principal. This must be made available immediately on request to the district or provincial office. In the case of orals, a copy of the working mark sheets (Annexures E/F/G Examination Instruction 8/2011) accompanied by Annexures B, C, D, I, J (Examination Instruction 8/2011) should be submitted to the district as well.
(e) These copies must be kept for twelve (12) months after the release of results. 

(f) All computerized mark sheets submitted to the district office must be accompanied by the control sheet which must be signed off by the school principal.
3. COLLECTION AND Control of COMPUTERIZED SBA Mark Sheets AT District LEVEL

It is the responsibility of the district to ensure that the mark sheets are managed and properly controlled. 
3.1. COLLECTING THE MARK SHEETS FROM SCHOOLS
(a) Districts should have a dedicated team, comprising the District DCES Curriculum, District Examination Assistant Director, the District Examination Official and the District Assessment Official to manage, administer and control all SBA computerized mark sheets submitted by schools for capturing. This team must be supervised by the District Curriculum CES who will monitor the management of all processes concerning SBA computerized mark sheets.
(b) District officials assisted by Provincial Teacher Moderators should conduct thorough quality control and verification of the mark sheets. District Subject Advisors must be responsible to check for total subject specific compliance prior to any further quality checks by the ‘dedicated team’ mentioned above.

(c) Computerized mark sheets from the Provincial office will be received by the District Examinations Official at an IDEC meeting. Together with the ‘dedicated team’ he/she will sort and pack computerized mark sheets according to the examination centres.
(d) The original, official computerized mark sheets must be handed to the  

district assessment official. The district must ensure that all original  

computerized mark sheets handed in are manually controlled and checked for total compliance.

3.2. HANDLING OF MARK SHEETS BY DISTRICT OFFICIALS

3.2.1. The Provincial Teacher Moderators will be responsible for:

(a) Quality controlling the working mark sheet (record sheet) of allocated  schools in  the district

(b) Ensuring that no learner has been awarded a zero, ‘0’, as a final SBA mark

(c) Verifying that all the marks entered do not exceed the total or maximum for the paper / subject

(d) Verifying the correct calculation of the final mark according to the SAG was done

(e) Ensuring that moderation of the learners’ work has been completed

(f) Verifying that the marks have been entered correctly/accurately

(g) Establishing that the required signatures of school officials have all been appended on the computerized mark sheets

(h) Assisting the subject advisor to complete the correct Annexures for each learner
No mark sheets will be accepted for capturing unless they bear the signature of the responsible Provincial Teacher Moderators/ Subject Advisor.
3.2.2. The subject advisor will be responsible for:
(a) Receiving signed computerized mark sheets

(b) Receiving Annexure 3 with marks for learners that do not appear on a mark sheet.

(c) Entering the appropriate code (‘999’ or ‘444’ ) after verifying the name of the learner against Annexure 2
(d) Verifying that  all computerized mark sheets, as per the computerized mark sheet control list (manual) have been returned

(e) Checking each mark sheet for the following:
i.  Whether marks have been entered correctly/accurately

ii. There are no blanks on the mark sheet

iii. The required signatures of school officials have all been  

  appended on the computerized mark sheets

iv. All the marks entered do not exceed the total or maximum for the     

  assessment components
v. No learner has been awarded a zero, ‘0’, as a final SBA mark

vi. Mark sheets have been checked at school level and by the 
  Provincial Teacher Moderators
vii. Original computerized mark sheets have not been defaced.
3.3. DEVIATIONS
The district will fill in the appropriate codes ‘999’ or ‘444’ 
No school may fill in the codes “999” or ‘444’ on any SBA, Oral, or PAT 
computerized mark sheet.
Understanding the codes to be used by the district:
3.3.1. Where learners have no valid marks, the following will be the procedure:

(a) If the candidate was absent for all the components of the SBA and no valid reason was provided, the code ‘444’ must be indicated on the computerized mark sheet. A learner with a code ‘444’ will have to be assessed for all the components of the subject in the following year. It must be noted, however that such cases are rare and the school must provide evidence of  intervention done to prevent the occurrence of such cases. The evidence includes proof of Parents/Guardians being informed regularly if no valid reason was provided by the learner for not completing the SBA tasks.

(b) Districts must ensure that such cases of ‘no valid reason’ for SBA are  investigated and resolved during the course of the year, in order to avoid the code ‘444’ as the final result for any SBA component.  

3.3.2. If there are duplicate candidates on a computerized mark sheet then the following procedure must be followed:
(a) Ensure the date of birth is correct for the duplicate candidate

(b) The school must identify which examination number will be used and inform the learner and all his/her subject teachers

(c) The learner and the subject  teachers  must only use this active number

(d) ‘444’ must be entered on the computerized mark sheet next to the deactivated number

(e) The school must complete Annexure 7
3.3.3. If the candidate was absent for all components of the SBA and a valid   reason was provided, the code ‘999’ must be indicated on the computerized mark sheet. A learner with code ‘999’ will be given three months from the date of publication of results to submit SBA tasks for evaluation. Failure to present the required SBA tasks within the three-month window period will result in the learner repeating the entire subject. These outstanding SBAs will be assessed by the school and submitted on completion to the district for moderation. 
3.3.4. If the candidate was deceased during the National Senior Certificate year of study and was registered to write the examination at the end of that year, then the code ‘444’ must be used next to his/her name. The names of these learners will also be entered on Annexure 2 and submitted with the necessary evidence.
3.4. Procedure for the completing of Annexures:
(a) One week prior to the submission date as per district management plan, the principal should submit a completed Annexure 2 indicating the names of the learners who qualify for codes against the relevant subjects.

(b) The district assessment official will approve the annexure after he/she is satisfied that there are legitimate reasons and documentary evidence to support each case where a mark cannot be awarded.

(c)  Copies of the approved Annexure 2 will be given to the school and the subject advisors.

(d)  The documentary and supporting evidence will be safely filed at the district office for future reference.

(e) The register of all learners in these categories will be kept by the district and must be submitted as Annexure 2 to the Moderation Unit at Head Office, with the submission of SBA computerized mark sheets at the end of the year. 

(f) In the case of a candidate not registered then Annexure 3 will be completed and handed to the Moderation Unit by the District Assessment Official. 
(g) In case of duplicate candidates then Annexure 7 must be completed and handed to the Moderation Unit by the District Assessment Official. 

(h) In cases of Annexure 3 and 7, the District Examination Official must submit the copy of the registration form of the candidate to the System Administrator at 40 Juta Street. 

4. SUBMISSION TO HEAD OFFICE

4.1. After the computerized mark sheets have been counted and thoroughly checked by the subject advisor, he/she hands them over to the District Assessment Official who will, together with the dedicated team, prepare the computerized mark sheets for capturing.  

4.2. No computerized mark sheets will be accepted for capturing unless they bear the signature of the responsible Provincial Teacher Moderators / Subject Advisor. 

4.3. Computerized mark sheets will be accepted by the Moderation Unit, Examinations and Assessment Directorate, only after the attached Declaration Forms (Annexures 4,5 and 6) have been completed by the district and signed off by the District Curriculum CES and the District Director. No computerized mark sheets will be accepted if these Declaration Forms are not completed and signed off. 
Districts must ensure the District Directors are informed of the management plan for the signing of mark sheets to avoid a delay in the submission of mark sheets.
4.4. Computerized mark sheets must then be submitted to the Moderation Unit in the Examination and Assessment Directorate at 40 Juta Street according to the submission Time Table. Districts must ensure that their mark sheets are ready to be submitted on these dates as extensions cannot be allowed.

4.5. Mark sheets must be submitted as follows:

4.5.1. Orals

(a) Declaration by District Director (Annexure 4)

(b) Declaration by Subject Advisor (Annexure 5)
(c) Record of Mark sheets and Codes by the District (Annexure 6)

(d) Control sheet per subject

(e) Computerized mark sheets (on backing boards) arranged in sequence according to control sheets per subject

(f) A file containing all the Annexure 2s, arranged per school. (District to keep own file of Annexure 2s with accompanying evidence for ‘999’ and ‘444’ candidates)

4.5.2. SBA

(a) Declaration by District Director (Annexure 4)

(b) Declaration by Subject Advisor (Annexure 5)
(c) Record of Mark sheets and Codes by the District (Annexure 6)

(d) Control sheet per subject

(e) Computerized mark sheets (on backing boards) arranged in 
   sequence according to control sheets per subject

(f)    A file containing all the Annexure 2s, arranged per school. (District 
   To keep own file of Annexure 2s with accompanying evidence for 
   ‘999’ and ‘444’ candidates

4.5.3. PAT

(a)    Declaration by District Director (Annexure 4)

(b)    Declaration by Subject Advisor (Annexure 5)
(c)    Record of Mark sheets and Codes by the District (Annexure 6)

(d)    Control sheet per subject 

(e)    Computerized mark sheets (on backing boards) arranged in 
   sequence according to control sheets per subject

(f)    A file containing all the Annexure 2s, arranged per school. (District o 
              keep own file of Annexure 2s with accompanying evidence for ‘999’ 
              and  ‘444’ candidates)

4.6. Life Orientation:

(a) Since Life Orientation comprises 100% SBA, special care must be taken when dealing with marks of learners

(b) All marks must be correctly calculated and transferred onto the computerized mark sheet out of a maximum mark of 400
(c) Special care must be taken when awarding codes to learners. Districts should have investigated any case where a code is recorded for a learner (Annexure 2 completed).

(d) Annexure 2 to be submitted to the District Assessment Official by the principal one week prior to the submission of the computerized mark sheet.
5. NOTE WELL:

Districts must finalise a management plan to ensure that all 

provincial requirements for the submission of computerized mark sheets are met. District management plans must be submitted to the Moderation Unit, for attention:  Renske Pieterse, fax: 011 355 0590; Tel : 011 355 0781, email: renske.pieterse@gauteng.gov.za (by  09 September 2011).

Districts must also prepare and send out a memorandum to 

school principals outlining the district’s requirements for the

submission of SBA computerized mark sheets from the school. A copy of this memorandum will form part of the management plan to 

ensure that all provincial requirements for the submission of 

computerized mark sheets are met.



	DISTRICT
	Dates of Submission per District

	
	ORAL
	SBA
	PAT

	D1   – GAUTENG NORTH 
	26 September 2011
	27 October 2011
	09 November 2011

	D2   – GAUTENG WEST 
	27 September 2011
	26 October 2011
	07 November 2011

	D3   – TSHWANE NORTH 
	27 September 2011
	26 October 2011
	07 November 2011

	D4   – TSHWANE SOUTH 
	28 September 2011
	27 October 2011
	08 November 2011

	D5   – GAUTENG EAST 
	28 September 2011
	24 October 2011
	08 November 2011

	D6   – EKURHULENI NORTH 
	27 September 2011
	25 October 2011
	07 November 2011

	D7   – SEDIBENG EAST 
	26 September 2011
	26 October 2011
	09 November 2011

	D8   – SEDIBENG WEST 
	27 September 2011
	27 October 2011
	07 November 2011

	D9   – JOHANNESBURG EAST 
	28 September 2011
	24 October 2011
	08 November 2011

	D10 – JOHANNESBURG NORTH 
	26 September 2011
	26 October 2011
	09 November 2011

	D11 – JOHANNESBURG SOUTH 
	27 September 2011
	25 October 2011
	07 November 2011

	D12 – JOHANNESBURG WEST 
	26 September 2011
	24 October 2011
	09 November 2011

	D14 -  JOHANNESBURG CENTRAL 
	26 September 2011
	24 October 2011
	09 November 2011

	D15 – TSHWANE WEST 
	28 September 2011
	25 October 2011
	08 November 2011

	D16 – EKURHULENI SOUTH 
	28 September 2011
	25 October 2011
	08 November 2011






DISTRICT


SCHOOL

COMPONENT
	
	TASK

	1
	Every registered learner has a mark next to his/her name. Where learners have left school after the finalization of registration, SBA marks must be calculated from the tasks offered during the duration of stay at the school.

	2
	Learners that are absent with/ without valid reason entered on Annexure 2.

	3
	Marks of learners that do not appear on a mark sheet entered on Annexure 3 and supporting documents supplied.

	4
	Annexure 2 approved by district assessment official.

	5
	The marks from the working mark sheet correctly transferred to the original computerized mark sheet and checked for correctness.

	6
	Marks of learners do not exceed the total for the subject, as reflected on the computerized mark sheet. 

	7
	Records of evidence of learners’ performance for all assessment tasks administered are documented and kept safely for easy access upon request.

	8
	Working mark sheets, from which the transfer was done, are attached to the school’s copy of the computerized mark sheets and kept safely by the school principal. Will be made available immediately on request to the District or Provincial office.

	9
	All authorized school officials’ signatures appear on the mark sheet.

	10
	The SBA mark sheets packed and forwarded officially by the principal/ authorized delegate to the district office as per district management plan.

	11
	Marks of learners on the mark sheets subjected to school and provincial moderation prior to transfer onto the computerized mark sheet.

	12
	3 Copies of the original computerized mark sheets have been made.  One copy is kept by the school principal, the second has been submitted to the district and the third copy is kept by the educator. Only the original, official, computerized mark sheets are being submitted to the district to be sent for capturing.


I, ____________________________________ Principal of _________________

declare  that the school has complied with all the provincial requirements for the submission of  SBA marks/mark sheets. I further declare that all the marks/ mark sheets have been submitted to the district on _____________________. 
________________                                      _____________________________

School Principal                                 
     School’s Chief Examinations Officer (Signature)


                           (Signature)         

Date: ________________ 


     Date: ________________

            
	EXAMINATION CENTRE
	

	EXAMINATION CENTRE NO 
	8
	
	
	
	
	
	
	
	


(INDICATE WITH A CROSS(X) EITHER ‘444’ OR ‘999’)

	NO
	EXAMINATION NUMBER
	NAME OF CANDIDATE
	999
	444
	SUBJECT
	ORAL
	SBA
	PAT
	REASON/S
	COMMENTS BY DISTRICT ASSESSMENT OFFICIAL

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	SCHOOL PRINCIPAL
	Name :

Signature:                             Date: __ /__ / 11    

	ASSESSMENT OFFICIAL
	Name :

Signature:                             Date: __ /__ / 11



                                                                Page _____ of __



	NAME OF EXAMINATION CENTRE
	

	EXAMINATION CENTRE NUMBER 
	8
	
	
	
	
	
	
	
	

	DISTRICT
	
	NO

	CANDIDATE’S NAME
	

	ID NO OF CANDIDATE
	
	
	
	
	
	
	
	
	
	
	
	
	

	EXAMINATION NUMBER
	


Indicate the subject and the correct marks obtained by the candidate.

	SUBJECT
	LEVELS FOR LANGUAGES
	ORAL
	SBA
	PAT

	
	HL
	FAL
	SAL
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Explain the valid reason for the candidate with supporting documents. If more than one subject is listed above, supporting document must only be submitted once.


	SCHOOL PRINCIPAL
	Name :   

Signature:                            Date: __ / __ / 2011

	ASSESSMENT OFFICIAL
	Name :

Signature:                            Date: __ / __ / 2011


*The SES:Exams must submit a copy of the registration form to System Admin at Head Office 

*The DAO will insert this Annexure 3 in the file and submit it to the Moderation Unit




Submission of marks/mark sheets for National Senior Certificate Examination - 2011
Indicate with a cross(x) the component/s submitted


I, ____________________________________, District Director of 

_____________________ District, hereby declare that all schools in 

my district have submitted their full complement of mark 

sheets for these components and that my district has checked 

all mark sheets for total Provincial and National compliance.

 ___________________________




_________

 District Director (signature)





Date



            DISTRICT
 
SUBJECT
	
	Declaration

	1
	All control and management of mark sheets were conducted by a dedicated team, comprising the District Examination Assistant Director, the District Examinations Official and the District Curriculum DCES, District Assessment Official under the supervision of the District Curriculum CES.

	2
	All subject mark sheets have been checked, controlled and signed off by the respective Provincial Teacher Moderators/Subject advisors.

	3
	All mark sheets sent to schools, as per mark sheet control list have been received from schools in my district. There are no mark sheets outstanding.

	4
	All mark sheets bear the signatures of the school and district officials/Provincial Teacher Moderators required and have been checked for correctness and compliance. School principals have completed and signed off Annexure 1 – Declaration for the submission of National Senior Certificate SBA mark sheets by the School Principal.

	5
	Where an assessed mark could not be given to a learner the correct code (999,444) has been inserted by a district subject advisor only. A legitimate reason for every learner with a code is documented and all evidence supporting the code has been filed, by the principal, at the school, as well as by the district. A record of all such cases has been compiled on Annexure 2 and copies are kept at the district office.

	6
	A copy of all mark sheets submitted to Head Office for capturing is safely filed at the district office and will be available immediately on request.

	7
	All marks of learners on the mark sheet have been subjected to school and provincial (Provincial Teacher Moderators) moderation prior to being transferred onto the computerized mark sheets.

	8
	3 Copies of the original computerized mark sheets have been made.  One copy is kept by the school principal, the second is kept by the district and the third copy appears in the educator’s file. Only the original, official, computerized mark sheets will be submitted to Head Office.


Declaration: Submission of Grade 12 National Senior Certificate Mark Sheets for Capturing.
We, the District Officials from ___________________________District, herby declare that all schools offering this subject towards the National Senior Certificate Examination have complied with all the provincial and national requirements for the submission of marks/mark sheets. We further declare that all the marks/ mark sheets have been submitted, to Head Office on __________________________ for capturing
______________________



_____________

Subject Advisor (name)                                                   

Signature
______________________



_____________                              
Assessment Official (name)




Signature
______________________

_____________

DCES FET (name)


  


Signature
______________________

_____________

CES Curriculum (name)




             Signature



                                  Component                                                                                                               Please tick the correct component
	Subject
	Code
	No of Mark sheets
	No of “999”
	No of “444”
	Subject
	Code
	No of Mark sheets
	No of “999”
	No of “444”

	Afrikaans First Additional Language
	AFRFA
	
	
	
	Equine Studies
	EQNS
	
	
	

	Afrikaans Home Language
	AFRHL
	
	
	
	ABRSM Performers Diploma
	ASSPD
	
	
	

	English First Additional Language
	ENGFA
	
	
	
	ABRSM Performers Licentiate in Music
	ASSLT
	
	
	

	English Home Language
	ENGHL
	
	
	
	ABRSM Practical Music Grade 6
	ASSP6
	
	
	

	IsiNdebele First Additional Language
	NDBFA
	
	
	
	ABRSM Practical Music Grade 7
	ASSP7
	
	
	

	IsiNdebele Home Language
	NDBHL
	
	
	
	ABRSM Practical Music Grade 8
	ASSP8
	
	
	

	IsiXhosa First Additional Language
	XHOFA
	
	
	
	Dance Studies
	DNCE
	
	
	

	IsiXhosa Home Language
	XHOHL
	
	
	
	Design
	DSGN
	
	
	

	IsiZulu First Additional Language
	ZULFA
	
	
	
	Dramatic Arts
	DRMA
	
	
	

	IsiZulu Home Language
	ZULHL
	
	
	
	Music
	MUSC
	
	
	

	Sepedi First Additional Language
	SEPFA
	
	
	
	TCL Associate Performers Licentiate in Music
	TRNAL
	
	
	

	Sepedi Home Language
	SEPHL
	
	
	
	TCL Performers Certificate Associate
	TRNPD
	
	
	

	Sesotho First Additional Language
	SESFA
	
	
	
	TCL Performers Licentiate in Music
	TRNPL
	
	
	

	Sesotho Home Language
	SESHL
	
	
	
	TCL Practical Music Grade 6
	TRNP6
	
	
	

	Setswana First Additional Language
	SETFA
	
	
	
	TCL Practical Music Grade 7
	TRNP7
	
	
	

	Setswana Home Language
	SETHL
	
	
	
	TCL Practical Music Grade 8
	TRNP8
	
	
	

	SiSwati First Additional Language
	SWAFA
	
	
	
	UNISA Performers Licentiate in Music
	UNIPL
	
	
	

	SiSwati Home Language
	SWAHL
	
	
	
	UNISA Practical Music Grade 6
	UNIP6
	
	
	

	Tshivenda First Additional Lang
	TSVFA
	
	
	
	UNISA Practical Music Grade 7
	UNIP7
	
	
	

	Tshivenda Home Language
	TSVHL
	
	
	
	UNISA Practical Music Grade 8
	UNIP8
	
	
	

	Xitsonga First Additional Language
	XITFA
	
	
	
	Visual Arts
	VSLA
	
	
	

	Xitsonga Home Language
	XITHL
	
	
	
	Accounting 
	ACCN
	
	
	

	Mathematical Literacy
	MLIT
	
	
	
	Business Studies
	BSTD
	
	
	

	Mathematics
	MATH
	
	
	
	Economics
	ECON
	
	
	

	Life Orientation
	LIFE
	
	
	
	Maritime Economics
	MRTE
	
	
	

	Agricultural Management Practices
	AGRM
	
	
	
	Afrikaans Second Additional  Language
	AFRSA
	
	
	

	Agricultural Sciences
	AGRS
	
	
	
	Arabic Second Additional Language
	ARBSA
	
	
	

	Agricultural Technology
	AGRT
	
	
	
	English Second Additional Language
	ENGSA
	
	
	

	Total
	
	
	
	
	Total
	
	
	
	

	Subject
	Code
	No of Mark sheets
	No of “999”
	No of “444”
	Subject
	Code
	No of Mark sheets
	No of “999”
	No of “444”

	French Second Additional Language
	FRHSA
	
	
	
	Urdu Second Additional Language
	URDSA
	
	
	

	German Home Language
	GRMHL
	
	
	
	Xitsonga Second Additional Language
	XITSA
	
	
	

	German Second Additional Language
	GRMSA
	
	
	
	Civil Technology
	CVLT
	
	
	

	Gujarati First Additional Language
	GUJFA
	
	
	
	Electrical Technology
	ELTT
	
	
	

	Gujarati Home  Language
	GUJHL
	
	
	
	Engineering Graphics and Design
	GRDS
	
	
	

	Gujarati Second Additional Language
	GUJSA
	
	
	
	Mechanical Technology
	MCHT
	
	
	

	Hebrew Second Additional Language
	HBRSA
	
	
	
	Natural Science
	NTSC
	
	
	

	Hindi First Additional Language
	HNDFA
	
	
	
	Geography
	GEOG
	
	
	

	Hindi Home Language
	HNDHL
	
	
	
	History
	HIST
	
	
	

	Hindi Second Additional Language
	HNDSA
	
	
	
	Religion Studies
	RLGS
	
	
	

	IsiNdebele Second Additional Language
	NDBSA
	
	
	
	Sport and Exercise Science
	SPES
	
	
	

	IsiXhosa Second Additional Language
	XHOSA
	
	
	
	Computer Applications Technology
	CATN
	
	
	

	IsiZulu Second Additional Language
	ZULSA
	
	
	
	Information Technology
	INFT
	
	
	

	Italian Second Additional Language
	ITLSA
	
	
	
	Life Sciences
	LFSC
	
	
	

	Latin Second Additional Language
	LTNSA
	
	
	
	Physical Sciences
	PHSC
	
	
	

	Modern Greek Second Additional Language
	MGRSA
	
	
	
	Consumer Studies
	CNST
	
	
	

	Portuguese First Additional Language
	PRGFA
	
	
	
	Hospitality Studies
	HOSP
	
	
	

	Portuguese Home Language
	PRGHL
	
	
	
	Tourism
	TRSM
	
	
	

	Sepedi Second Additional Language
	PRGSA
	
	
	
	Chinese A-Level
	CHNSA
	
	
	

	Sesotho Second Additional Language
	SEPSA
	
	
	
	Czech A-Level
	CZCHA
	
	
	

	Setswana Second Additional Language
	SESSA
	
	
	
	Dutch A-Level
	DTCHA
	
	
	

	SiSwati Second Additional Language
	SETSA
	
	
	
	French A-Level
	FRNHA
	
	
	

	Spanish Second Additional Language
	SWASA
	
	
	
	Hindi A-Level
	HINDA
	
	
	

	Tamil First Additional Language
	SPNSA
	
	
	
	Japanese A-Level
	JPNSA
	
	
	

	Tamil Home Language
	TMLFA
	
	
	
	Modern Greek A-Level
	MGRKA
	
	
	

	Tamil Second Additional Language
	TMLHL
	
	
	
	Portuguese A-Level
	PRTGA
	
	
	

	Telegu First Additional Language
	TLGFA
	
	
	
	Russian A-Level
	RSSNA
	
	
	

	Telegu Home Language
	TLGHL
	
	
	
	Serbian A-Level
	SRBNA
	
	
	

	Telegu Second Additional Language
	TLGSA
	
	
	
	Spanish A-Level
	SPNHA
	
	
	

	Tshivenda Second Additional Language
	TSVSA
	
	
	
	Swahili A-Level
	SWAHA
	
	
	

	Urdu First Additional Language
	URDFA
	
	
	
	Turkish A-Level
	TRKSA
	
	
	

	Urdu Home Language
	URDHL
	
	
	
	Urdu A-Level
	URDUA
	
	
	

	Total
	
	
	
	
	Total
	
	
	
	







                                                    * Kindly check the date of birth

	EXAMINATION CENTRE
	

	EXAMINATION CENTRE NO 
	8
	
	
	
	
	
	
	
	

	CANDIDATE’S NAME
	

	DATE OF BIRTH
	

	ID NO OF CANDIDATE
	
	
	
	
	
	
	
	
	
	
	
	
	

	EXAMINATION NUMBER 

ACTIVATED
	
	
	
	
	
	
	
	
	
	
	

	INDICATE ALL EXAMINATION NUMBERS  APPEARING ON A MARK SHEET FOR THIS CANDIDATE THAT MUST BE DEACTIVATED

	EXAMINATION NUMBER 1

NAME:


	
	
	
	
	
	
	
	
	
	

	EXAMINATION NUMBER 2

NAME:


	
	
	
	
	
	
	
	
	
	

	EXAMINATION NUMBER 3
NAME:


	
	
	
	
	
	
	
	
	
	


Indicate the subject and the correct marks obtained by the candidate.

	SUBJECT
	LEVELS FOR LANGUAGES
	ORAL
	SBA
	PAT

	
	HL
	FAL
	SAL
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



______________________


________________

    Signature of Principal


                   Date

* The deactivated examination number/s must have a “444”
NB: Ensure that the same number used for internal assessments are 
       used for the written papers.
DEPARTMENT OF EDUCATION


DIRECTORATE: EXAMINATIONS AND ASSESSMENT





EXAMINATION INSTRUCTION


No. 23 of 2011











       Enq  :    Renske Pieterse


	       Tel: 011 355 0781


	       Lavina Naidoo


                    Tel: 011 355 0698





SUBMISSION TIMETABLE OF COMPUTERIZED MARK SHEETS FOR THE NATIONAL SENIOR CERTIFICATE TO HEAD OFFICE FOR CAPTURING





GRADE 12 SBA/PAT/ORAL MODERATION: DECLARATION BY SCHOOL PRINCIPAL





  ANNEXURE 1





DECLARATION FOR THE SUBMISSION OF GRADE 12 MARK SHEETS BY SCHOOL PRINCIPAL





ANNEXURE 1

















        ORAL      /       SBA      /     PAT   (CIRCLE THE CORRECT COMPONENT)





ANNEXURE 2





REGISTER FOR ‘444’ / ‘999’ CANDIDATES


THIS FORM IS TO BE COMPLETED IF A CANDIDATE IS ABSENT FOR ALL THE COMPONENTS OF SBA/PAT/ORALS WITH NO VALID REASON OR WITH A VALID REASON








        School Stamp





MARKS NOT RECORDED ON MARK SHEET FORM


THIS FORM MUST BE COMPLETED BY THE PRINCIPAL FOR THE CANDIDATE THAT IS NOT APPEARING ON A COMPUTERIZED MARK SHEET








ANNEXURE 3





Reason:











 School Stamp








ANNEXURE 4








DECLARATION BY DISTRICT DIRECTOR








SBA





ORALS





PAT





DECLARATION BY DISTRICT OFFICIALS





ANNEXURE 5





DECLARATION FOR THE SUBMISSION OF 2011 GRADE 12 COMPUTERIZED MARK SHEETS BY CES CURRICULUM COORDINATORS, ASSESSMENT OFFICIALS AND SUBJECT ADVISORS

















ANNEXURE 6








RECORD OF MARK SHEETS AND CODES BY THE DISTRICT





ORALS





SBA





PAT





ANNEXURE 6











Total no. of Mark sheets:____________    Total no. of “999” : _________  Total no of “444” : __________


Signature of CES : ________________		Signature of DSA : _________________     Date : ______________





ANNEXURE 7








DUPLICATE CANDIDATES


THIS FORM SHOULD BE COMPLETED IF A CANDIDATE APPEARS MORE THAN ONCE ON A MARK SHEET











SCHOOL STAMP
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